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The following Rules and Regulation for the Government of Employees of the Philadelphia and Reading Railroad Company must be strictly observed.
J.E. Wooten
General Superintendent
TIME-TABLES
1.  Each Time-table, from the moment it takes effect, supersedes the preceding one, and  trains must be run in conformity therewith, except where otherwise directed.
2.  All Time-tables must be carefully studied, and Trainmen, Station Agents, Foremen, Watchmen, and all others, must keep themselves supplied with copies thereof.
3.  Instructions on Time-tables (whether in conflict with the Book of Rules or not) , which may from time to time be given by proper authority, must be fully observed as long as they remain in force.
STANDARD TIME.
4.  The Time-tables of each Division will designate the respective locations of clocks from which employes will obtain Standard Time.
5.  Standard Time will be telegraphed daily at 4:00 P.M, over the entire line of road, and all clocks must strictly regulated thereby. Engineers and Conductors especially must provide themselves with reliable watches which must always be kept so as to indicate the correct time.  They must also frequently compare watches with each other, particularly when they have doubt as to the correctness of their time.
GENERAL RULES.
6.  The Head of each Department is required to throughly familiarize himself with these Rules, and to supply copies of them to his subordinates, seeing that they closely observe them, and that any violation thereof is promptly reported to the proper officer, as well as the action taken thereon.
7.  If any one is in doubt as to the meaning of any Rule of Special Order, he must at once apply to the proper authority for an explanation, as under no circumstance will ignorance be accepted as an excuse for neglect of duty.
8.  If an employe observes a violation of any Rule of the Company, he must at once report it to the proper officer.
9.  Prompt obedience to all orders from superior officers relating to the business of the Company, is enjoined, and disobedience will be sufficient ground for dismissal or suspension from duty.
10.  Employes will be considered for promotion in the light of their faithfulness to duty and ability to assume increased responsibility.
11.  Employes must be courteous in their intercourse with all, and do everything that will command respect for themselves and the Company.  Altercation and blasphemous language are especially forbidden.
12.  Employes are prohibited from smoking while on duty, particularly in Stations or on Passenger Trains.
13.  As the habitual use of intoxicating liquors is incompatible with the duties of railroad employes, those who abstain from their use will be more favorably considered for promotion.  The use of such liquors by employes on duty is positively forbidden, and the penalty for disregard of this order is dismissal from the service.
14.  When an individual enters, or remains in the service, it will be taken as an assent on his part to obey all these instructions.
15.  Every employe while on duty in the Train service of any Division, must strictly conform to, and be governed by, the Rules of that Division.
16.  Employes must not absent themselves from duty,nor will any employe be allowed to live at a distance from his place of duty, except by special permission of the Head of the Department.
17.  Employes are prohibited from using the credit of the Company except by permission of the Vice-President and General Manager.
18.  Emplyes on duty must wear such badges or uniforms as may be specially prescribed.
19.  The regular compensation of an employee is considered full renumeration for all risk of or liability to accident.
20.  The right of anyemplye to claim compensation on account of sickness or disability from any cause, will not be recognized, and any allowance made must be considered as a gratuity.
21.  No communication must be sent by telegraph which can, without detriment to business, be forwarded by train.
22.  When an accident occurs resulting in injury to a passenger,and there are witnesses to the occurance who are not in the employ of the Company, the names and addresses o such witnesses must, if possible, be procured and forwarded to the Division Superintendent, with a circumstantial report of the case.
23.  Mail Agents, Express Messengers, News Agents, Parlor and Sleeping Car Conductors and Porters, persons in charge or individual cars, or employes of other Companies, while on duty on the lines of this Company, must comply with the rules and requirements governing employes of this Company.
24.  When an employe is dismissed from the Company's service, he must not be re-employed without the consent of the Vice-President and General manager, or the General Superintendent.
SIGNALS
25.  Trainmen, Station agents, Telegraph Operators, Switchmen, Foremen, Watchmen, and all other employes required to use signals, must provide themselves with the necessary appliances and all times keep them in readiness for immediate use.
26.  Flags of the proper color must be used by day, and Lamps of the proper color by night.  The Night Signals must be used when from any cause the Day Signals cannot be distinctly seen.
27.  A flag or Lamp swung across the track, or any object waved violently by any one on the track, is a signal to stop.
28.  An Explosive Cap or Torpedo clamped to the top of the rail, is asignalto be used in addition to the regular signals.
29.  The explosion of Two Torpedoes, placed thirty feet (one rail length) apart, is a signal to reduce speed at once, and keep a lookout for Danger Signals; the explosion of One Torpedo is a signalto stop immediately.
30.  A Fusee is an Extra Danger Signal to be lighted and placed on the track at night, in cases of accident or emergency.  Any train finding a burning Fusee upon the track must at once stop and not proceed until it is burned out,
COLOR SIGNALS.
31.  Red signifies Danger, and is a signal to stop.
32.  Green signifies Caution, and is a signal to go slowly, and keep a sharp lookout ahead.
33.  White signifies Safety, and is a signal to go on.
34.  Green and White is a signal to be used at Flag Stations to stop such trains as are scheduled to stop n Flag, but the Red signal must be used to stop trains not so scheduled.
35.  Blue is a Caution signal to be used by Car Inspectors (Rule No.42) and at stations (Rule No. 102) and Green by Public Road Crossing Watchmen and Signal Towers.
TRAIN SIGNALS
36.  Each train, when running, must display a White Head-light in front, from dusk of evening until daylight of the next morning, and must carry Two Red Lights on the rear end during the same time, or Two Red Flags by day, to indicate the rear of the train.
37.  Each Passenger Train, while running, must be provided with a bell cord properly connected with the Engine Signal Bell, running the entire length of the train and securely fastened to the rear of the train.
38.  Two Green Flags by day, or Two Green Lights at night, displayed in the front of an engine, denote that the train is followed by another  train which is entitled to the same schedule rights and privileges as the train carrying the signal.
39.  Two White Flags by day, or Two White Lights at night, displayed in front of an engine, denote the train is an Extra.  These signals also apply to Coal Trains running between Palo Alto and Port Richmond, or Cressona and Port Richmond, the movements of which are regulated by “Lay-off Schedule”.
40.  An Extra Train running in sections must carry signals indicating following trains.
41.  If by accident or otherwise only One Flag or One Light be carried, the single Flag or Light must be regarded as though Two were displayed.
42.   A Blue Flag by day, or a Blue Light by night, placed on the end of a car, denotes the Car Inspectors are at work under or about the car or train.  The car or train thus protected must not be coupled to, nor moved, until the Blue Signal is removed by the Car Inspectors.
43.  When a car or train occupying a siding is protected by a Blue Signal, other cars must not be placed in front of it as to obscure the signal, without first advising the Car Inspector, so that he may protect himself.
44.  The Division Superintendent is the only person authorized to order signals to be carried for following trains and extra trains.
WHISTLE SIGNALS
45. One long blast (thus: --) is a signal to apply the brakes -- Stop.
46.  Two short blasts (thus: -  - ) is a signal to throw off the brakes -- Start.
47.  Three short blasts (thus :  - - -), when the train is standing,  is a signal that the train will back.
48.  Three long blasts (thus : -- -- --) when the train is running slowly is notice to the signalman to go back and guard the train.
49.  Four short blasts (thus :  - - - -) is a signal the train has parted.
50.  Four long blasts (thus :  -- -- -- --) is a signal to call in the Signalman..
51.  Two Long, followed by Two short blasts (thus: -- -- - - ), is a signal for road crossings at grade.
52.  A number of short blasts in rapid succession calls attention to lamp or flag signals carried for following trains.
53.  A similar succession of short blasts is an alarm for persons or cattle on the track.
BELL CORD SIGNALS
Two taps of the Signal Bells, when standing, is a signal to start.
Three taps of the Signal Bells, when standing, is a signal to back the train.
Three taps of the Signal Bells, when running, is a signal to reduce speed.
Two taps of the Signal Bells when running at reduced speed, is a signal to resume schedule speed.
54.  One tap of the Signal Bell, when running, is a signal to stop at once.
55.  Two taps of the Signal Bell, when standing, is a signal to start.
56.  Two taps of the Signal Bell, when  the train is approaching  a Flag Station ,  is a signal that there are no passengers for that station; or when running at reduced speed, it is a signal to resume schedule speed.
57.  Three taps of the Signal Bells, when the train is running, is a signal to stop at the next station.
58.  Three taps of the Signal Bell, when the train is standing, is a signal to back the train.
59.  Four taps of  the Signal Bell, when the train is running, is a signal to reduce speed.
60.  Four taps of the Signal Bell, when the train is standing, is a signal to call in the Flagman.
61.  When One tap of the Signal Bell is heard while a train is running, the Engineer must immediately ascertain if the train has parted, and if so, give the signal provided by Rule No. 49.
MOTION SIGNALS
62.  A Lamp swung across the track is a signal to stop.
63.  A Lamp raised and lowered vertically is a signal to move ahead.
64.  A Lamp swung vertically in a circle across the track, when the train is standing, is a signal to move back.
65.  A Lamp swung vertically in a circle across the track, while the train is running, is a signal the train has parted.
66.  A Flag, or the hand, moved in any of the above directions, will indicate the same signal as if given by Lamp.
FIXED SIGNALS
67.  Fixed Signals are located at such Junctions, Crossings, Stations, or other points, as require special protection, and instructions as to their position and use will be issued in a special form.
TRAIN RULES
68.  All trains are designated as Regular or Extra, the former being those represented on the Time-table, and the latter those not so represented.
69.  A light Engine in service on the Road shall be considered a Train.
70.  Extra Trains are to be designated as :
Special Passenger;
Extra Freight;
Extra Coal;
Extra Work.
71.  All trains must be run as uniformly as possible between stations, and no unnecessary time must be occupied in taking supplies, or in transacting other business at stations.
72.  No train must be allowed to block any  street, public road or crossing.  When cars are left on sidings, all crossings must be left open.  Engineers and Conductors will be held equally responsible for any violation of this rule.
73.  Unless otherwise provided, all trains must come to a full stop at least two hundred feet from draw-bridges, junctions and railroad crossings at grade, and must not proceed until the proper signal to do so is given.  Where required by law, trains must stop.
74.  Trains must approach tunnels prepared to stop in case the signals are at danger.
75.  No train must leave a junction, terminal or other starting point, or pass from Double to Single Track, until it is ascertained that all trains due, which have the right of track against it, have arrived.
76.  When running on Single Track, Passenger Trains will not wait for other trains, but the latter must wait indefinitely for Passenger Trains, unless otherwise directed by schedule or special order.
77.  Twenty minutes before Passenger Trains are due, all other trains, such as  Freight, Coal, or Work, be clear of the Main Track, and must always give the right of track to Passenger Trains whether on or behind time, unless otherwise directed by schedule or special order.
78.   Coal and Freight Trains following each other must be kept at least one mile apart (two miles in heavy descending grades), except in closing up when the road is obstructed, or on sidings at passing points.
79.  The speed of Coal trains must not exceed ten miles per hour when loaded, nor twelve miles per hour when empty.  On heavy descending grades of the lateral railroads in coal regions, the speed of loaded Coal trains should not exceed eight miles per hour.
80.  The speed of all trains must be reduced at schedule passing points where they do not stop.  Engineers and Firemen must observe that the switches are set right, and keep a sharp lookout for signals.
81.  The speed of trains while passing through the streets of cities and boroughs, must be regulated in accordance with the ordinances thereof.  The company will not be responsible for any fines or penalties imposed upon the engineer, nor for any prosecution arising from a violation of this rule.
84.  Passenger trains must be run with the Express Car  nearest the Engine, the Baggage Car next, and the Passenger Cars in the rear.  When freight cars are run with a Passenger train, they must be placed next to the engine.  They must be provided with and carry in the Baggage Car, an axe, saw, drag rope, extra hose for Air-brake and a supply of Torpedoes.
85.  Passenger trains must not leave any station ahead of Schedule Time, nor without a signal from the conductor.
86.  They must always be drawn, and not pushed, except in cases of accident or absolute necessity, and then they must only be pushed to the next station, siding or cross-over.
89.  When an engine is attached to a Freight, Coal, Work, or other train is disabled and cannot make its time, it will be the duty of the following engine to assist the disabled train to the next station or siding, when it may be allowed to pass around it, provided it can be done safely.  Conductors must report all such from the next telegraph station.
90.  A trains overtaking another trains of the same or higher clss, disabled so that it cannot move, will run around it, assuming the rights and taking the orders of the disabled train, to the next Telegraph Office which is open, where a report thereof must be made tot eh Division Superintendent.  The disabled train will assume the rights of the last train passing it, till the next Telegraph Office is reached.
91.  If a train should part whil in motion, Trainmen are required to use great car to prevent the detached parts from coming into collision.  Engineers must give the signal as per Rule No. 49, and keep the front portion of the train in motion until the detached portion is stopped.  The front portion will have the right to go back, regardless of all trains, to recover the detached portion, first sending a Signalman with Danger Signals 900 yards in advance, and running with great caution, at a speed not exceeding four miles per hour.  On Single Track, all the precautions required by the rules must also be taken to protect the train against opposing trains.  The detached portion must not be moved or passed until the front portion comes back.  This rule applies to trains of every class.
92.  When a train has parted and the forward portion arrives at a Telegraph Station, the Conductor, or Engineer, must immediately before going back, request the Agent or Operator at such station to notify following trains to look out for the detached portion.
93.  When a train has parted and both portions of the train are stopped, an examination must be immediately made to see that no draw bars are hanging down which may throw cars off the track.
94.  When a train is stopped by an accident or obstruction, the Signalman must immediately go back with Danger Signals to stop any following train.  At a point 600 yards from the rear of his train, he must place One Torpedo on the rail; he must then continue back at least 1200 yards from the rear of his train, and place Two Torpedoes on the rail thirty feet (one rail length) apart, when he may return to a point 900 yards from the rear of his train, where he must remain and until properly recalled:; but if a Passenger Train is due within Twenty minutes, he must remain and stop the Passenger Train and notify the Engineers thereof of the obstruction.  When recalled, he will remove the Torpedo nearest to his train, but the Two Torpedoes must be left on the rail as a Caution Signal to any following train.  If the accident or obstruction occurs on Single Track, or if any other track is obstructed, the Fireman must go forward to protect the front of the train.  The Conductor as well as the Engineer must see that the Fireman performs this duty, or if he is unable to do so, the Front Brakeman must be sent in his place.
95.  If an accident or obstruction on the road makes it necessary to move the train in the reverse direction, or to cross over to and use the opposite Main Track to pass around such obstruction, and the Division Superintendent cannot be communicated with, the Conductor of the obstructed train must end a Signalman with Danger Signals not less than one mile in advance in the direction the engine or train is to be moved.  The engine or train thus  moved will only be permitted to use the track in the reverse directions to the next station or cross-over, and in doing so must not exceed a speed of three miles per hour; neither will the train be permitted to run in the reverse direction, nor occupy the opposite main track, within twenty minutes of the time of a scheduled train.
96.  When an accident occurs to a train delaying its progress or obstructing the road, it will be the duty of the Trainmen to render all the assistance in their power to clear the track and make it passable.  If the track cannot be cleared without the aid of a Wreck Train, the conductor of the disabled train must direct the Agent or Operator at the nearest Telegraph Station  to notify the Division Superintendent with the least possible delay.
97.  When an accident occurs whereby both Main Tracks are Obstructed, Signalmen must be sent out not less than 1200 yards, to guard the track in both directions.  When the obstruction is removed, such Signalmen must be called in by messenger, and not by Whistle Signal.
98.  Freight Trains having to do work on any other track may crossover if no Passenger Trains are due, provided no approaching Freight Train is in sight; and also provided that a Signalman has be sent with Danger Signals, as per Rule No. 94, not less than 1200 yards in the direction of the expected train.
99.  When a Freight Train on Double Track takes the opposite track to allow a Passenger Train running in the same direction to pass, and, while waiting, a Passenger Train from the opposite direction arrives., the Freight Train may cross back and allow it to pass, provided the other Passenger Train is not in sight; and also provided that a Flagman has been sent with Danger Signals, as provided  in Rule No. 94, not less than 1200 yards in the direction of the expected train.
100.  When it is necessary for a Freight Train on Double Track to take the opposite track to allow a Passenger Train running in the same direction to pass, and, a Passenger Train running in the opposite direction is due,  a Flagman must be sent back with Danger Signals, as provided  in Rule No. 94, not less than 1200 yards in the direction of the following, and the Freight Train must no cross over until one of the Passenger Trains arrive.  Should the following Passenger Train arrive first, a Flagman must be sent forward on the opposite track with Danger Signals, as provided  in Rule No. 94, not less than 1200 yards in the direction of the overdue Passenger Train before crossing over.  Great cautin must be used, and good judgment is required to prevent detention to either passenger Train.  The preference should always be given to an Express Passenger Train.
101.If an accident or obstruction makes it necessary to move a train in the wrong direction on Double Track, or to cross over to the opposite track to pass around the obstruction, Passenger Trains may do so, but the utmost caution must be used.  The Conductor, before the train is backed, must send the Flagman with Danger Signals not less than one mile in the direction in the train is to be backed, and he must keep this distance from the rear of the train; as an additional precaution, a Signalman must also be kept 900 yards from the rear of the train until the cross-over is reached.  Before the train crosses to the opposite track, the fireman must be sent forward with Danger Signals, and he must keep not less than one mile in advance, and the Baggage Master must also be kept 900 yards in advance of the train until it crosses back to its own track.  The train must only be backed to the nearest cross-over in the rear, or run on the opposite track to the nearest cross-over ahead, and while moving, the Engineer must frequently sound the whistle and not exceed a speed of four miles per hour, to enable the Signalman to keep the required distance from the train.  This Rule will only apply when the accident or obstruction cannot be promptly reported by telegraph to the Division Superintendent.
102.  When a train approaches a station which has been passed by a Passenger Train going in the same direction, within less than five minutes, a Blue Signal must be properly display at the station; if from five to ten minutes have elapsed since the passing of such train, both a Blue and a White Signal must be shown at the station.
103.  Trains must not display signals for a following train without an order from the Division Superintendent.
104.  When a train running on a Single Track road, leaves a station to which it has carried a signal for a following train which has not yet arrived, the Conductor, before removing the signal, must report the fact to the yard Master or Agent, who will display a Red Signal at his station until the arrival of the flagged train.  The Conductor must also report to the Division Superintendent form the next Telegraph Station, that he has taken in his signal and that the flagged train had not arrived.
105.  When a Passenger Train is detained at any of its usual stops more than two minutes, the Flagman must go back with Danger Signals, as provided by Rule No. 94; but if it stops at any unusual point the Flagman must go back far enough to be seen from a train moving in the same direction when it is at least  900 yards from the rear of his own train, and if the stop is over two minutes he must be governed by Rule No. 94.  When it is necessary to protect the front of the train, the same precautions must be observed by the Fireman; or is he is unable to leave the engine, the Front Brakeman must be sent in his place.
106.  When a Freight, Coal, or any other than a regular Passenger Train  stops at any station or point on the line, it must always be protected at once by the Flagman going back with Danger Signals not less than 900 yards, or as much farther as may be necessary, and if his train should be detained until within ten minutes of the time of a Passenger Train moving in the same direction, he must be governed by Rule No. 94.  When it is necessary to protect the front of the train, the same precautions must be observed by the Fireman; or is he is unable to leave the engine, the Front Brakeman must be sent in his place.
107.  Should a Freight, Coal, Work, or Extra Train on Single Track, be prevented by accident or other cause from reaching a station at least twenty minutes before the time of a Passenger Train, a Signalman must be sent in each direction to guard the train until is has reached the nearest siding and is clear of the Main Track.
108.  When it is necessary for the Flagman to go back to protect the rear of his train, the next Brakeman must immediately take the Flagman’s position on the train, and remain there until relieved by the Flagman; and on Passenger Trains, the Baggage Master must take the place of the Front Brakeman, whenever necessary.
109.  When Signalmen go out to guard their trains, they must always carry a red flag by day, and Red and a White Lamp at Night or when the Day Signals cannot be seen, and must also carry a sufficient number of Torpedoes.
110.  When trains closely follow each other, a sharp lookout must be kept for the preceding train, particularly when rounding curves and approaching stations.
111.  Special attention must e paid to information furnished by notices of “trains ahead.”
112. Trains approaching passing points and not having the right of the road, must not be backed into the sidings from the direction of an approaching train, except where the sidings are connected at one end only.
113.  Trains lying off on sidings, or Shifting Engines at work in yards, must not be moved in the direction of the Main Track when a train is approaching within sight, but must always come to a stand until the train has passed.
114.  When a train is standing on a siding awaiting the passage of another train on the Main Track, the Rear Lights must be so covered as not to appear a Danger Signal to the approaching train; but they must always be shown again before starting out of the siding.
115.  When an engine or train enters a siding to allow another engine or train to pass, the conductor must station himself at the outlet switch and give the approaching train the proper signal.
116.  When passing on or off sidings, or crossing from one track to another, the speed of  trains must not exceed four miles per hour, and they must be carefully guarded to prevent trains on the main track from running into them.
117.  All trains must be brought to a full stop at the end of double track, clear of switches, unless the switches are plainly seen to be right, or the proper signal has been given to go ahead.
118.  When trains are moving slowly, or at a speed not more than three miles per hour , around sharp curves and other dangerous places, the Signalman must get off and secure Two Torpedoes to the rail and regain his place on the train as quickly as possible.
119.  Freight, Coal, Work, and Extra Trains must not leave a station for another where a Passenger train is to be met and passed, without having ample time to do so after due allowance has been made for hard-pulling train, bad rail, or any other cause for delay.
120.  Engineers as well as conductors of Freight, Coal, Work , and all Extra trains must observe the time Passenger trains are due at points on the road, and if they cannot clear the Main Track at the next station at least twenty minutes before the arrival of the next Passenger  train moving in the same direction, the signalman must be sent back to stop the train and notify the engineer thereof.
121.  Conductors will be held responsible for the proper adjustment of switches used by them and their Trainmen, except where Switchmen are regularly stationed.  Whoever opens a switch must remain  at it until it is set right, unless properly relieved.  A Switch must never be left open for another train upon the supposition that its Conductor will close it.
122.  Engineers and Conductors are held equally responsible for the violation of any rule affecting the safety of their trains, and for running curves when their trains are out of time on Single Track, or when moving in the opposite direction on Double Track.
123.  When running curves, the speed must not exceed three miles per hour, with a Signalman one half mile in advance of the train.
124.  Engineers, Conductors, and Signalmen are required to exercise the greatest care to secure their own trains, as well as all other trains, against accident.  They must constantly keep in mind that the prompt use of signals according to the Rules will prevent it.
125.  All Trainmen of this Company, while on duty on the tracks of a Connecting Road, must obey the rules, special orders and directions of the officers thereof.
126.  In all cases of doubt or uncertainty, take the safe course and run no risks.
RULES FOR TRAIN MASTERS
127.  Trainmasters report to and receive their instructions from the Division Superintendent.
128.  They will direct the movement of traffic, and perform any other duties required of them by the Division Superintendent.
129.  They must give special attention to secure prompt movement of trains to avoid everything that will cause unnecessary delay thereto.
130.  They must exercise general supervision over all Trainmen, seeing that the required rules are understood and obeyed by them, and that such employees  are furnished with, and thoroughly understand the use of, necessary signals.
131.  They may, with the approval of the Division Superintendent, suspend such Trainmen for violation of rules or omission of duty.
132.  They must report any neglect of of duty or infraction of the rules which is brought to their notice.
133.  They must immediately repair to a place of accident or obstruction, and use every effort to clear the road, seeing that everything possible is done to secure the safety of approaching trains and protect the property in charge of, or belonging to, the Company.
RULES FOR YARD MASTERS
134.  Yard Masters report to and receive their instructions from the Train Master.
135.  They will have charge of their respective yards, the movement of trains therein and the force employed, and must see that the trains are properly made up, and that such trains, with their crews, are ready for duty and depart at the appointed time; also that they are provided with the necessary signals.
136.They will be held responsible for the proper flagging of trains to and from their respective yards (Rules Nos. 44 and 104), but must not order signals carried for  following trains unless so properly directed.
137.  They are responsible for the proper distributions of cars, as well as their prompt movement within the limits of their yards.
138.  They must not efface or change numbers on Car Tickets.  When positive that an error has been  made by an agent in issuing a ticket,  or that the number thereon is a transposition or the number on the car, they must draw a line through the original number, writing the correct number alongside and on the back of the ticket write the reason for making the change, affixing their signature to the explanation.
139.   They must see that yards are kept in good order; that cars are properly inspected, and that those requiring repairs are promptly sent to the shop, if necessary.
140.  They must closely observe the conduct of Train Hands, and report any who are incompetent to perform their duties from any cause whatever.
141.  They must be familiar with, and require the prompt and efficient carrying out of, all rules for the proper government of their yards.
RULES FOR TRAIN DISPATCHERS
142.  Train Dispatchers report to and receive their instructions from the Train Master.
143.  They must,  in all cases, issue orders governing the movement of trains in the Division
Superintendent, and strictly observe all prescribed forms.
144.  Not more than one person on a District or Division shall be permitted, at the same time, to give orders for the movement of trains.
145.  They must see that all Train Orders are transmitted to the Sending and Receiving Operators, in the prescribed forms.
The following Forms must be strictly adhered to in all cases to which they apply:
Meet and Pass Order
Conductor and Engineer, Train No. …………………………
    Meet and  pass Engine …………………………….
  on Train  …………………………… at …………………………..
Answer.
Conductor and Engineer,  Special (or Extra) Train, Engine. …………………………
    Meet and  pass Engine …………………………….
  on Special (or Extra)Train, (or on Train  No   ……………………………) at …………………………..
Answer.
Conductor and Engineer,  Train No. …………………………
    After Engine ……………………………. on Train …................................. arrives at  ………………………….. meet and pass Engine on Train ….............. at …....................................
Answer.
Conductor and Engineer,  Train No. …………………………
    Do not run …....................... of end of double track at …...................... until Engine ….................. on  Train  ………………………… arrives there or is heard from.  Answer.
Running Ahead Order
Conductor and Engineer,  Train No. …………………………
Run ahead of Engine …............ on Train …................ at …..............  approach …................ carefully.  Answer.
Conductor and Engineer,  Train No. …………………………  Allow Engine …............... on Train .................. to run ahead of you at ….................................. Answer.
Conductor and Engineer,  Train No. …………………………
Run from ….................................  to …..................................... ahead of Engine on Train …................... Answer.
Conductor and Engineer,  Train No. …………………………  Look out for Engine …....................... on Train …......................... running from …........................ to …......................close ahead of you; left ….................................. at …................................ Answer.
Annulling Order
Conductor and Engineer,  Train No. …………………………  Train …......................... is annulled for to-day on …............................  Division (or North or South of …........................).  Answer.
Agent (or Operator) …...........................................Train ….................................... is annulled for to-day on …..................................... Division (or East or West of …...............................).  Notify all concerned.  Answer
Carrying Signal Order
(TO REGULAR PASSENGER TRAINS)
Conductor and Engineer,  Train No. …………………………  
  Carry signals from …………………..  to ……………………. For Engine ……………………. On Second Section    Answer.
Conductor and Engineer,  Train No. …………………………
  Run from ………………………. to …………………………. as Second Section of Train  …………….. which is carrying Signals for you.  Carry Signals for Third Section from ……………….. to ………………..     Answer.
Conductor and Engineer,  Train No. …………………………
Run from ………………………. to …………………………. as Third Section Train  …………….. Second Section is carrying Signals for you. Answer.
(TO FREIGHT AND COAL TRAINS)
Conductor and Engineer,  Train No. ………………………… 
  Run from ………………………. to …………………………. as First Section Train  …………….. Carry Signals for Second.     Answer.
Conductor and Engineer, Engine. ………………………… 
 Run from ………………………. to …………………………. as Second Section of Train  …………….. which is carrying Signals for you.     Answer.
Conductor and Engineer, Engine. ………………………… 
 Special (or Extra) ……………………………
Run from  …………………. to ……………………… avoiding regular trains.     Answer.
Working Order
Conductor and Engineer,  Engine. …………………………
  Extra Work Train.
  Run from ………………….. to ………………………… and use track between ………………..and  ………………….. avoiding regular trains.   Answer.
NOTE-  If necessary to change the limits of a Work Trains, previous working orders must first be recalled.
Hold Order
Agent (or Operator) …..................................  Hold Engine …......................... on Train................... for orders.  Answer.
Agent (or Operator) …................................... Hold First, Second, and Third Sections Train …................ for orders.  Answer.
NOTE- This order must not be sent to a station if the train for which it is intended has arrived at or is passing that station.  A Hold Order remains in force until annulled by the party who issues it.
146.  They must see that a correct record is kept of the arriving and departing time of trains at the respective Telegraph Stations , and that train orders are properly filed and preserved.
147  They must keep record of any matters of importance that occur in connection with their office duties.
148.  They must not go off duty until having fully explained, in writing, to the dispatcher relieving them, any outstanding train orders or other necessary information.
RULES FOR CONDUCTORS
149.  Conductors report to and receive their instructions from the Division Superintendent.
150.  They must see that their trains are provided with necessary supplies, as well as all required signals in condition for immediate use, and must carry at all times, a reliable watch, copy of the Book of Rules, and the latest time-tables.
151.  Freight Conductors must report for duty at least thirty minutes, and Passenger Conductors twenty minutes previous to the time of starting out with their trains, and earlier if specially directed, to see that the trains are properly shifted and made up.
152.  They will have general charge of the train, giving directions to the Engineer as to starting and stopping it, and in conjunction with him, will be held responsible for its safety, regularity and proper care.
153.  If compelled by accident or other cause to move their trains at an unusually slow rate of speed, they must take prompt action to secure their own , as well as approaching trains, from the possibility of collision.
154.  When the train stops on the Main Track from any cause whatever, there must see that the Signalman guards the train as required by Rules Nos. 105 and 106, and they will be responsible for any omission in this respect.
155.  They must carefully observe Rule No. 101 should they have occasion to the opposite Main Track or move in the reverse direction.
156.  They will be held equally responsible with the Engineers, for running curves on Single Track when out of time, or when running in the reverse direction on Double Track; when running curves, the speed must no exceed three miles per hour., with a Signalman on-half mile in advance of the train.
157.  They must not accept verbal orders for the movement of their trains, except in the most urgent cases, and then only when issued by the proper authority.
158.  When they have received and acknowledged a train order, received by telegraph  or otherwise, and the officer giving the order replies that the understanding of it is correct, they must furnish the Engineer with a copy.
159.  They must not destroy any Train Orders held by them, but must return them, after they have become void, to the division Superintendent by whom the orders were issued.
160.  They will be responsible for all switches used by their trains, and must attend them in person, except at those points where Switchmen are regularly employed.  They must not leave a switch open for a following train unless the Conductor of the train is present at the switch to take charge of it.
161.  They must see that their trains are inspected at all points where it is possible to do so, particularly where Inspectors are employed specially for that purpose.
162.  They must, before starting from Terminal Stations or from stations where cars are placed on or taken off their trains, see that Air-Brake is properly connected and tested, and that it is working on all cars in the train.
163.  They must report by wire from the first Telegraph Station at which the train stops, any accident to persons or property by, or accident to, the train.  In case of a wreck, in order that the work of replacing cars or engines may be done systematically, the conductor (when there is more than one on the ground) who has been the longest in the service to the Company, shall direct the manner of replacement, in the absence of the Division Superintendent,  Train Master, or the party regularly appointed to this duty.
164. When shifting their trains, or when putting cars in or taking them out at stations, they must give their signals in such a manner as to enable the Engineer to move the cars without violently running them together.
165.  They must see that their trains are made up in accordance with Rule No. 84, and that at the end of the trip, report any accident requiring repairs to the cars.
166.  They must see that the Brakemen are properly stationed on the train, and that the signalman is on the rear car when the train is in motion.
167.  They must see that the Brakemen properly attend to the fires and Lights in their trains, and that they keep the cars well supplied with Coal and Water.
168.  They must see that the Signal Cord is attached to the Signal Taps of the Signal Bell on the engine, that it is properly connected throughout the entire trains and secured to the rear, and that it is not detached until the train reaches the terminus of the route.
169.  The must see that Brakemen carry out instructions relative to announcing to passengers on trains the names of stations, and changes at Junction points.
170.  they must see that Brakemen promptly assist passengers when entering or leaving the cars, and that they direct them on which side to leave the train.
171.  They must not permit passengers to occupy the platforms of cars while the train is in motion, nor allow them to ride in the Baggage, Express, or Mail Car.
172.  They must be gentlemanly in their intercourse with passengers, particularly ladies traveling alone, giving them any information desired in relation to the route, baggage and connections, always bearing in mind that no provocation will justify rudeness or incivility.
173.  They must not permit passengers to put their feet on the car seats, nor otherwise damage any property of the Company.
174.  They must not permit drunken or disorderly persons to get on their trains, nor allow disorderly conduct on part of passengers.
175.  They must not allow News Agents to go on duty on their trains unless they wear the prescribed outfit.  They will be responsible for the good conduct of such Agents while on duty, and have authority to prohibit their operation on any trip when they  fail to carry out instructions.  Every case of insubordination  on part of News Agents must be promptly reported.
176.  They must collect  a ticket or fare from each passenger five years of age or over, and make reports of such collections in the prescribed manner.
177.  If passengers take wrong trains in error, and Conductors are satisfied that such is the case, no fare or ticket must be collected; but such passengers must leave the train at the first stop, which can be made specially in close vicinity or the station at the train was taken, or at the next schedule stop, from where they will be sent back for free by first train to proper connecting points.
178.  When a passenger refuses to show a ticket or pay fare, or conducts himself in a disorderly or unlawful manner, he must be put off the train.  When this is necessary, it should only be done at a regular station where an Agent is employed, and with no more force than is absolutely required.
179.  When a passenger is put off a train, the fact must be reported in writing, at the end of the trip, with full particulars, stating especially the name and address of one or more witnesses to the transaction, which witnesses should, if possible, be persons not in the Company's service.
180.  They must leave all stations on Schedule Time, unless otherwise specially directed, being careful not to give a signal to start until passengers have alighted from or entered the train.
181.  When conductors are ready to leave any station, or point between stations, they must, when possible, to get on the engine or front part of the train, so that the Engineer may be aware of their presence.
182.  Conductors of Freight and Coal Trains must not allow passengers to ride on their trains, unless some are permitted by special rules or orders to do so.
183.  When a train is backed, the Conductor mus station himself in a conspicuous position on the leading car, so as to perceive the first signs of danger and signal the Engineer.
184.  When an engine cannot haul its full train, the Conductor may put out as many cars as the Engineer shall direct, promptly reporting the fact by telegraph.
185.  Then cars are put out at stations or sidings, Conductors must see that they are properly secured with the brakes and are clear of the Main Track.
186.  Conductors must report any cars that have been put out at stations or sidings and evidently neglected.
187.  They must not permit their trains to be cut until brought to a full stop, nor allow a Flying Switch to be made when it can be avoided.
188.  They must not allow Coal Cars to run with the doors down, and if the doors cannot be closed, such cars must be put out at the next station and marked "Shop".
189.  They must place cars loaded with powder, hay or straw, in the rear of the train; and when they have powder and other combustible matter in the train at the same time, the powder must be hauled ahead of the other combustible matter.
190.  Coal and Freight Train Conductors must refuse to move Coal or Freight Cars unless proper Car Tables or Tickets accompany them.  When a car is left at a place, for any cause whatever, the Car Table or Car Ticket must be left with it.
191.  When loaded Coal Cars are disabled and sidetracked, or when the contents of Coal Cars are lost from any cause, full particulars must be noted on Car Tables and on Shop Car Report Sheets at stations.  In the event of accident, the Car Tables, as well as the Shipper's Coal Tickets belonging to the cars delayed thereby, must be left with the nearest Station Agent, or the Wreck master in charge, so that the cars can be forwards to destination when repaired.  The numbers of such cars must be reported in the same way as those cars left short of point of consignment.
192.  Conductors must note on the Car Tables, all facts about Missing Cars.
193.  They must not efface or change numbers on Car Tickets.  When positive that an error has been made by an Agent in issuing a ticket, or that the number thereon is a transposition of the number on the car, they must draw a line through the original number, writing the correct number alongside, and on the back of the ticket write the reason for making the change, affixing their signature to the explanation.
194.  They must deliver Way Freights strictly according to the manifests, delaying the train as little as possible in doing so.
195.  They must bring freight to destination unless the cars are unfit to run, or the time and facilities for transshipment cannot be secured, or when the engine is disabled and cannot haul its full train, of which prompt report must be made by telegraph, and facts noted on the proper reports
196.  They must refuse to take Empty Cars from stations unless the doors are securely fastened, and any violation of this rule must be promptly reported.  At such points where there are no Agents, Conductors must see that the doors are in a safe condition before moving cars in their trains.  They must also not take into their trains, or leave at any stations, any loaded Box Cars not properly sealed.
197.  When a Freight Car is loaded at a station for more than one point, or when the goods are loaded into a car at more than one station, a Way-freight Manifest must, in each case, be made out and sent with it.  The Conductor must see that such goods are receipted for by Agents when unloaded from a car at a station, must write upon the Manifest the date and Schedule Number of the train, and attach his signature therto before handing the Manifest to the Agent or Yard Master.  Mixed Cars must not be put out  of the train short of the most distant point of consignment, when avoidable.
198.  In doing work at stations, Conductors are required to carry out the wishes of the Agent in shifting or placing cars.  If the Agent’s orders are unreasonable, the facts must be reported.  Under no circumstances will Conductors undertake to settle the matter by dispute.
199.  In doing shifting at stations, where Conductors are required to disturb cars that are being loaded or unloaded, them must leave the cars in the same position as found.  Agents are required to report every instance wherein this Rule is violated.
200.  Conductors, when notified of a defect in the telegraph ahead, must (nless there is a Telegraph Repairman on the train) station a Brakeman to watch for the same, and when found, report its character and location to the Telegraph Operator at the next office.
201.  Conductors, when practicable, stop their trains to let Telegraph Repairmen off at defects of the above description, or take them on when necessary to facilitate their movements to repair at other points.
202.  They must not permit any unauthorized person to enter the cars or handle the freight therein, and must be particular to keep the cars closed except when loading and unloading goods.
203.  Freight and Coal Train Conductors must at end of each trip, send to the General Car Agent, a report of the numbers of all cars moved in their trains.
204.Conductors must report all cases of neglect or duty which come under their observation, on part of Watchmen, Signalmen, Switchmen, and other employes.
205.  They must be familiar with the rules and regulations for their special government, as well as those specifying the duties of other employes connected with the movement of trains, and must see that their Brakemen understand the meaning and use of all signals.
RULES FOR BRAKEMEN
206.  Brakemen report to receive their instructions from the Division Superintendent.  While on the road they are under the direction of the Conductor.
207.  Freight Brakemen must be on hand ready for duty , not less than thirty minutes, and Passenger Train Brakeman twenty minutes,  before the time of starting out, and earlier if specially directed, to assist in the proper making up of their trains.
208.   They must provide themselves with necessary signals, and have them in Readiness for immediate use.
209.  They must carefully guard their trains while going in and out of sidings.  When crossing to, and using the opposite Main Track, the Front Brakeman must properly guard the train in front.
210.  When an accident occurs to a train on Single Track, obstructing the road, or on Double Track, obstructing the opposite Main Track, the Front Brakeman must protect the train as provided in Rule. No. 94.
211.  When a train parts while running, the Signalman must stop the rear portion as soon as possible, and then immediately protect the train by observing strict compliance with Rule. No. 94.
212.  When a Passenger Train is detained on the Main Track, and the rear car cannot be seen 900 yards of more by an approaching trains, the Signalman must guard the train, as per Rule No. 105.
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